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1. [lepeyeHb KOMIIETEHLIMH C YyKa3aHHEM »JTanmoB HUX (QOpMUpPOBaHUS B
IPOILIECCE OCBOCHHS 00pa30BaTEIbHON MPOrPaMMBI

MacnopT popmMupoBaHUS KOMIETEHIUN MO AUCHMIIJIMHE

«MHXXEHEPHOE JEJOITPOU3BOACTBO»
[Ipouiecc ocBOoeHMS AMCHUIUIMHBI (MOIYJs) HampapieH Ha (OpPMHUpPOBAHUE

CHEAYIOMNX KOMIIETCHIINH:

Tun DopMyIMPOBKA KOMIIETCHIIUN Howmep DopMynupoBKa
KOMIETEHIUH UHIUKATOpa | WMHIUKAaTopa JOCTUKEHUS
JOCTUKEHUS LENH
1NN

OIIK-2 CriocoOeH ucronb30BaTh 2 Hcnonb3yer 3HaHusA
HOPMAaTHBHBIE [IPABOBBIE AKThI HOPMaTHBHO-TIPABOBbIX
1 0()OPMIIATH CTIEUATBHYIO aKTOB IpU 0(POPMIICHUU
JIOKYMEHTALUIO B crielMaIbHOI
npodeccuoHaNIbHOM JIOKyMEHTAIUHU B
JeSITeIbHOCTH npogeccuoHalIbHON

JESITEJIBHOCTH

B pe3ynbrare oCBOEHUS TUCIMUILUIMHBI (MOAYIIsS) OOyJarOUIUiCs TOJKEeH
3HATh!
OPUHIUIBL  paOOThl C HOPMATHUBHO-TIPABOBBIMU aKTaMu IMpu  0GOPMIICHUU
CHCIHMAILHOM TOKYMEHTAIMH B ipodeccronaibioi aesrenpbHoctr (OI1K-2.2);
yMeThb!

MPUMEHSTH 3HAHKS O HOPMATHBHO-TIPABOBBIX aKTaX MPH 0POPMIICHUU

CTeUaTbHOM TOKYMEHTAIUU B mpodeccuonanbHoit nestensHoctu (OITK-2.2).

2. Onucanue mokasarejieii U KpUTepHEeB OLCHUBAHUS KOMIIETCHUMHA HAa
Pa3JIMYHBIX 3Tanax ux ¢popMupoBaHus, ONKCAHNE IIKAJ OIlEHUBAHUS

IIporpamma oeHUBAHUS KOHTPOJIMPYEMOM KOMIIETEHIIMHU

Konx

. | HammeHOBaHMe
Ne KOHTPOJIUPYEMOU
KoHTtponupyemsbie pa3iesnbl JUCHUTIITUHBI OLIEHOYHOT'O
/1 KOMIIETEHITHH
cpencTBa

(unu ee yacTH)

Jlenmonpou3BoacTBO W €ro  poiib B
1. |ympaBineHuM TPOU3BOACTBOM; TEXHOJOTHUS U OIIK-2.2 Tect
OpraHu3anysi 1eJ0NpPOU3BOJCTBA;

Buapl 1 peKBU3UTHI JOKYMEHTOB, IIPaBUIIa

OIIK-2.2 Tecr
ux ohopmIIeHHUS;

3. Opranuzanus POM3BOJICTBEHHBIX OIIK-2.2 Tect

2




COBCIIaHUH, CeKpeTapcKasl ciryk0a;

NmxenepHass mokyMeHtanus B cdepe

TEXHUYECKOU AKCIUTyaTaluu PMTII.

4, yaran OIIK-2.2 Omnpoc
['ocrexnam3op P®, ero QyHkmum, nenu wu
3a/1aun

Kpurepun ouneHkd 3HAHMHA, YMEHHI, HABBIKOB W (MJIM) ONbITA
AeITeJIbHOCTH

NHunekc Kpurepuu onenku Pesyinbrarsl 0cBOCHMS

KOMIICTCH

MU
Hey/noB/IeTBOPUTEIBHO | HE MMEET YETKOTO HPEJICTABICHHS O MPHHIMIAX
(2) paboThl C HOPMATHBHO-TIPABOBBIMU aKTaMU MpPHU
He 3auTeHno ohOpMIICHHH  CHELUHATbHONH JOKYMECHTALMH B

npoeCCHOHATBHON  JICATENIFHOCTH ~ M3y4aeMOM
MaTepuase, JOIMycKaeT rpyOble OMMOKH.

YnoBaerBopureabHo (3) | dparMeHTapHOE, HEMOJHOE 3HAHUS 0€3 TpyOBIxX
OIIK-2 | 3auTeHo OIHUOOK.

B IICJIOM YCIICIITHBIC, HO COJICPKAIINE OTICITbHBIC
npobGenbl 3HaHMS B 0a30BOM  (CTaHIAPTHOM)
o0BEMe.

Xopomo (4)
3auTeHo

JACMOHCTpal A BBICOKOTI'O YPOBHA 3HaHPII>'I;
CIIOCOOHOCTH CaMOCTOATCIbHOI'O aHajJm3a n
pPCaIM3alluM ITOJYUYCHHBIX 3HAHHH.

Otiuuno (5)
3aureno

3. MeToauuyeckue MaTepuaJibl, onpeiesionue Npoueaypbl oleHUBAHUS
3HAHUM, YMEHHUH, HABBIKOB U (MJIH) ONBITA AEATEIbHOCTH, XapaKTEePHU3YIOLIUX
3Tanbl (POPMUPOBAHUS KOMIIETEHUNH (JVIs1 KAYKI0T0 BHAA CAMOCTOATEILHOM
padoThI T.e. KypcoBoii, PI'P u 1.11.)

3.1 [TIIpomeXyTO4HBIH pE3yJbTaT OCBOCHHS  JUCITUTIIMHBI «3a9eT»
omnpezensieTcs no Gopmyre:

) I+ I3,
q
TJIC 111 - KOJIMYECTBO 0aJIOB, HAOPAHHBIX CTYJEHTOM TI0 pa3aeny JUCIHUILUIHHBI Nel
(MakcHMajbHOE KOJMYECTBO OA/UIOB — 5; MUHMMAJIBHOE - 2);
T - KOJIMYECTBO 0aNIOB, HAOPAHHBIX CTYJICHTOM IO Pa3eiy TUCIUTIINHBI No2

(MakcHUMaIbHOE KOJMYECTBO OAJUIOB — 5; MUHHUMAJIBHOE - 2);




I3 - KOJIMYECTBO OAIIJIOB, HAOPAHHBIX CTYIEHTOM TI0 pa3zeny AUCIUTLITHHBI Ne3
(MaKcuMalbHOE KOJMYECTBO 0AIIJIOB — 5; MUHUMAJIBHOE - 2);
T4 - KOJIMYECTBO OAJIOB, HAOPAHHBIX CTYJEHTOM IO pa3fely AUCHUIUTMHBI Nod
(MakcuMaJbHOE KOJMYECTBO 0AIIJIOB — 5; MUHUMAJIBHOE - 2);
J - KOJIMYECTBO KOHTPOIUPYEMBIX Pa3JIEIIOB.
«3adeT» BBICTABISICTCA NpU MOJYYEHUH pe3yibTaTa Tpu Oamia u 6omnee. [pu
MIOJTyYE€HUU OILICHKH «HEYJOBJICTBOPUTEIBHO» XOTS OBl 1O OJHOMY pasleiy

JUCHHUIIIIMHBI — 3a4€T CUUTACTCA HC CAaHHBIM.

3.2 Attectanusi OCBOCHUS TUCIUILIMHBI B (hOPME «IK3aMEH» ONpeeNsieTcs 1o
HaOpaHHOMY Oayuty B paznenax qucnuruinHbl Nel (Jlernonpou3BoICTBO M €T0 POJIb
B YIIPaBIICHUH MIPOU3BOJICTBOM; TEXHOJIOTUS M OPTaHU3AIUS JICITONPON3BOJICTBA;),
Ne2 (Bumel w pEeKBU3UTHI JOKYMEHTOB, IMpaBwia HX odopmieHus;), N3
(Opranusanusi TPOU3BOJCTBCHHBIX COBCIIAHMI, CEKpeTapckas ciyxko0a;), Ned
(UmxeHepHass nokyMmeHTanus B cdepe TexHuueckoi skcruryararuu PMTIL.
['ocTexnanzop P®, ero GpyHkinu, memy v 3a1a4u).

4. TunoBble KOHTPOJIbHbIE 32]aHNS UJIH NHbIE MATEPHAJIbI, HEO0OX0AMMbIe
JJISI OLlEHKH 3HAHWI, YMEHUI1, HABBIKOB U (MJIM) ONBITOB J€ATEJILHOCTH,
XapaKTepu3yIoLUX ITanbl (OPMUPOBAHUA KOMIIETEHIMIH B Mpoliecce

0CBOeHMS 00pa30BaTe/IbLHON MPOrPaMMBbI

Pa3zges nucuumianHb 1.
«/le10npou3BOICTBO U €r0 POJib B YIIPABJIEHUM NMPOU3BOJACTBOM,
TEXHOJIOTHSI U OPraHU3ALMs 1eJIONPOU3BOACTBAY

TecToBBIC BOIPOCHI

Bormpoc 1. JlokyMeHT0000pOT — 3T0...

a. IESTENBHOCTH 10 CO3/IaHNI0 JOKYMEHTOB M OpPTaHU3aluy pabOThl C HUMU;

b. opopmIieHHE U COCTABICHUE CTYKEOHBIX JOKYMEHTOB B OpraHU3aIluy;

C. IBMKCHHE TOKYMEHTOB B OPTaHU3AIMHA OT MOMEHTA UX TIOJTYUYCHHUS WU
CO3/IaHHE U JI0 3aBEPILICHUS BHIMIOTHEHUS WA OTIPABKH.

[IpaBuiibHbIM 0TBET:C

Bormpoc 2. 13 kakux pa3ienoB COCTOUT AOKHOCTHASI HHCTPYKLIUS
paboTHuKa?



a.00m1as yacth, QyHKIMH, 00SA3aHHOCTH, ITpaBa pabOTHHUKA,
B3aMMOOTHOIICHHUS,

OTBETCTBEHHOCTb, OIICHKA Pa0OTHI,

b.Ilopsimok 3aMereHus TOKHOCTH, QYHKITUH U 3a]1a4 paOOTHUKA, OLIEHKA
paboThI, paBa;

c. [IpaBa 1 Mepbl OTBETCTBEHHOCTH, a TaK)Ke KBaTU(UKALIMOHHBIC
TpeOOBaHUS, MPEABIBIIIEMbIE K 3aHUMAEMON JOHKHOCTH.

[IpaBriIbHBIN OTBET:A

Bonpoc 3. YauduiupoBaHHble CUCTEMBI TOKyMEHTAIIUUA — 3TO?

a.Kom1uiekc B3auMOyBsI3aHHBIX JOKYMEHTOB, CO3/IaHHBIX 110 €MHBIM
paBujIaM M TpeOOBAHUSAM, COJIEpPKAIUX HWHHOPMAITUIO, HEOOXOAUMYIO JIJIs
yIPABJICHHS B ONPEACICHHON chepe AesITeNbHOCTH;

b.Opranu3aliioHHO-paCHIOPAIUTENbHBIE JOKYMEHTHI;

C. IEATEIIbHOCTh 110 YCTAHOBJICHUIO MPABWII U XapaKTEPUCTHK B LENSIX UX
J100pPOBOJIBHOIO MHOTOKPAaTHOTO UCIIOJIb30BaHUS, HAIIPaBJICHHAS HAa IOCTH)KEHHE
YHOPSAJOYEHHOCTHU B c(hepax MpOU3BOJCTBA U 0OpaleHUs! TPOLYKIUU U
MOBBIIIEHHE KOHKYPEHTOCIOCOOHOCTH MPOIYKLIUH, PAOOT WIIH YCIIYT.

[IpaBrIBbHBIN OTBET:A

Bormpoc 4. YnpapieHueckuil TOKyMEHT NOANMKUCHIBAETCS (YTBEPKIAAETCA):

a.l'maBHBIM OyXranTepoM OpraHu3alui,

b. PykoBoauTenemM opraHu3aliy Wiv 3aMeIaloIUM €ro JTOJKHOCTHBIM
JIMIIOM B COOTBETCTBHUH C €r0 KOMIIETEHIINEH;

c. [IpencenareneM u cekperapem;

d. PykoBoguTenem CTpyKTYypHBIX MOAPA3ACIICHUN.

[IpaBunbHBIN O0TBET: B

Bomnpoc 5. Ha ckoibpko rpynmn aeasarcsi JOKYMEHTBI 0 OTpa)KaeMbIM B HUX
BUIAM

NEITEIbHOCTU?

a.3;

b.4;

c.2;

d.8.

[IpaBunbHbIil 0TBET:C

Bomnpoc 6. JIokyMeHThI K1acCUuPUITUPYIOTCS. .. (BBIOEPUTE HECKOIBKO
BApUAHTOB)
a.ITo dhopwme,



b.Ilo Bumy AesTeNBHOCTH,
c.Ilo mpoucxoxaeHuto

d.ITo cnocoOy peructpanuu,
e.Ilo conepxanuto.
[TpaBunwHsIii oTBeT:A,C,E

Bormpoc 7. lyonukat — 3T10:

a. [IoBTOpHOE, A0COIIOTHO TOUHOE BOCIIPOU3BEICHUE TIOUINHHUKA,

b. DK3eMIUIIp JOKYMEHTA, COCTaBJIEHHBIN B3aMEH OTCYTCTBYIOLIETO
NOJJIMHHUKA U UMEIOIINI OJJUHAKOBYIO C HUM FOPUIUYECKYIO CUITY,

c. Konus yactu TEKCTOBOro JOKyMEHTA.

[IpaBuiibHBINM OTBET:B

Bormpoc 8. Uto Takoe pekBuU3NUT?

a.3aKOHYEHHBIN HHPOPMALIMOHHBIN 3JIEMEHT, TO €CTh COACPKUT MOJIHYIO
MH(OPMAIHUIO IO CBOEH JIOKAJIbHOM TeMe,

b.OT0 TOKyMEHT, coJiepKalliuii ONUCAHUE U TOJTBEPKACHUE TEX WM UHBIX
(hakTOB U COOBITH,

c.lIpeaBapuTenpHbIN BApUAHT TOKYMEHTA, IPEIHA3HAYCHHBIN JJIS
PacCMOTPEHHS.

[IpaBWIBbHBIN OTBET:A

Bormpoc 9. CkolbKO peKBU3UTOB OMPELCICHO B TOCYAApPCTBEHHOM CTaHIapTe?
a.15,

b.29,

c.30.

[IpaBuriibHbIM 0TBET:C

Bomnpoc 10. Kakoe pacrnosoxxeHue peKBU3UTOB JIOMyCKAETCS B CITyKEOHOM
UChMe?

a.llpogonbHOE pacnonoxkeHue,

b.YT1iI0BOE pacosoxeHue,

c.llenTpanbHoe pacnoiaokeHue.

IIpaBunbHbIi 0TBET: B

Bormpoc 11. HazoBuTte 0ocHOBHBIE BU/IbI OJaHKOB JOKYMEHTOB OpraHU3aliu:
a.bnank nucema, 001KiA 61aHK, OJJAHK KOHKPETHOTO BUAA IOKYMEHTA,
b.CiyxeOHbIM OJIaHK, CTIeUAJIbHBINA OJ1aHK, OJJaHK MTUChMA,

c. 'epOoBbIit Os1aHK, OOIINIA OJIaHK.

[IpaBUIBbHBIN OTBET:A



Bormpoc 12. BeiOepute npaBrIbHBINA BapUaHT pa3MEPOB MOJEH:
a. - Jleroe He meHee 20 mmM;
- npasoe He meHee 10 mvm;

- BEpXHee He MeHee 15 muM;
- HUKHee He MeHee 20 MM.
b. - JIeroe ne menee 30 mm;
- IpaBoe He MeHee 15 MM;

- BEpXHee He MeHee 15 muM;
- HUKHEee He MeHee 20 MM.
C. - JIeroe He meHee 20 mM;
- IpaBoe He MeHee 15 Mvm;

- BepxHee He MeHee 20 MM,
- HUKHEee He MeHee 20 MM.
[IpaBuibHBIN OTBET:A

Bomnpoc 13. KeM moanuceIBaroTCs pemeHus KOJUIETHaIbHbIX OPraHOB?
(BbIOEpETE 2 BapHUaHTA)

a.CEeKpeTapem;

b.npeacenarenem;

C.IOPUCTOM;

d.3amecTuTeneM gupeKTopa.

[IpaBwibHBIN 0TBET:A,B

Bormpoc 14. Kak Ha3biBaeTcst iHpopMalus, 3apuKCUpOBaHHAas Ha
MaTepUalIbHOM HOCUTEJNE C PEKBU3UTAMU, TTO3BOJISIIOLIUMU €€
UACHTU(ULIUPOBATH?

a./lokman,.

b.JlokyMeHT;

c.Illonmoxenue.

[IpaBunbHBIM OTBET: B

Bormpoc 15. JTokymMeHTBI 110 CBO€Hl (popMe OBIBAIOT: MHIUBUY AJIbHBIE,
TpadapeTHbIl U

a. TUTIOBBIE;

b. cpouHbIe;

C. BHYTPEHHUE

[IpaBuibHBIN OTBET:A



Bormpoc 16. [To Bugy odhopmiiennst TOKyMeHTHI ObIBAIOT: (BBIOSPUTE 2
BapUAHTA)

a.TOJJINHHBIE;

b.BBIITUCKH;

c.rpaduyeckue;

d.uuHbBIC.

[IpaBwiibHbBIM OTBET:A, B

Bonpoc 17. [Tognucanselil u HagmexamuM o0pazom ohopMIeHHBIN
AK3EMILISP TIOKyMEHTa Ha3bIBACTCS:

a.Jlyonukar;

b.ITogmuHHMK;

c.Brimucka.

[IpaBunbHBIN O0TBET: B

Bormpoc 18. Ha ocHoBaHWYM KaKoro TOKyMEHTa IPOCTaBIIAETCS SMOIeMa
OpraHU3alliy WU TOBAPHBIN 3HAK Ha OJJAHKAX OpraHU3aALNH?

a.B COOTBETCTBHUH C JOKYMEHTaMH, BbIIABAEMbIMH HAJIOTOBBIMU OpTaHaMU;

b.B COOTBETCTBHUU C yCTaBOM (TIOJIOKEHUEM 00 OpraHHU3alllM);

C.B COOTBETCTBHHM C NMPABOBBIMU aKTaMH CYOBbEKTOB PD.

[IpaBunbHBIN O0TBET: B

Bonpoc 19. CnpaBo4Hble TaHHBIE BKIIOYAIOT B CEOS:

a.HaMEHOBaHUE (Priinana, TEPPUTOPHAILHOTO OTACIICHUS;

b.HanMeHOBaHUE BUIA JOKYMEHTA,;

C.IIOYTOBBIH afpec: HoMep TesnedoHa U APYrHe CBEACHUS IO YCMOTPEHHIO
OpraHU3aIHH.

[TpaBuibHeIil oTBeT:C

Bormpoc 20./lokyMeHTsI, co3maBaeMbie IpH 0(hOPMIICHUH pHUeMa,
YBOJIbHEHUS U MIEPEMEILEHUS COTPYAHUKOB, IPEIOCTABIEHUS OTITYCKa,
MOOLLIPEHMS], COCTABIISIOT IPYMITY JOKYMEHTOB MO:

a.0CHOBHOM JEATEIIbHOCTH,

b.1IMYHOMY COCTaBy.

[IpaBunbHBIN O0TBET: B

Bomnpoc 21. OdutiuanbHplii IepCoOHATbHBIN JOKYMEHT, COACPKAIINM 3alUCH
O TPYJIOyCTPOICTBE IrpaXkaaHuHa, 3T0?

a.3asBJICHHUE;

b.cripaBka;

C.TpYJIOBasi KHUXKKa.



[TpaBuibHeIil oTBeT:C

Bonpoc 22. Jluunas kapTouka - 3T0:

a.JIOKyMEHT, PETIaMEHTUPYIOIIUI MPON3BOACTBEHHBIE IOJTHOMOYHS U
00s13aHHOCTH PaOOTHHKA,;

b.IOKyMEHT, KOTOPBIN 3aBOJUT KaJpoBasi cIyk0a Ha KaKJOTO COTPYAHUKA
IIPU €r0 TPYAOYCTPOUCTBE;

C.JIOKyMEHT, B KOTOPOM OMHUCAHbI ATAIbI )KU3HU U TPYAOBOH JEATEIHLHOCTH
paboTHUKA.

[IpaBunbHBIN O0TBET: B

Pa3ies IMCUMILINHBI 2.
«Buabl 1 peKBU3UTHI IOKYMEHTOB, MPaBUIa HX 0(opMIeHHs»

Bomnpoc 1. Kakue 10KyMEHTBI OTHOCATCSI K OPTaHU3AIMOHHBIM?
a.Ilpukassel, ycTaBbl, pacCloOpsKEHUS,
b.YcraB, UHCTPYKIIUS, TTOJIOKEHHUE;
c.IIpoTokod, akT, yka3zaHue.
[IpaBumnbHBIN O0TBET: B

Bomnpoc 2. YcraB — 310 ?

a. CBo mpaBwii, pETUCTPUPYIOIINX JAEATEIBHOCTh OPTraHU3aUi, YUPEKICHUN,
OOLIECTB W TpaXkJIaH, WX B3aMMOOTHOILIECHHUS C JAPYTMMH OpraHU3alusIMH H
rpakaaHaMu, IpaBa ¥ 00s3aHHOCTH B OIPEAEIIEHHOM c(hepe rocy1apCTBEHHON WU
XO3AMCTBEHHOU JIEATEIIBHOCTH.

b. JlokyMeHT pa3bsiCHEHUS U ONpEIEJEHUs TopsAllKa TMPUMEHEHHUS
3aKOHOJATEIbHBIX AaKTOB W  pAaCHOPSIUTENBHBIX JOKYMEHTOB (HampuMmep,
MIPUKA30B).

c. JlokyMeHT, copepxalinii CBeeHUs1 0 MOATOTOBKE U MPOBEACHUHN padoT, 00
UTOTax BBIMIOJHEHUS IJIAHOB, 3aJaHUM, KOMaHIUPOBOK U JIPYTUX MEPONPHUSITHUH,
MPEICTABIIIEMbIN BBIIECTOSILIEMY JOKHOCTHOMY JIULY (YUPEKIEHUIO).

[IpaBuibHBIN OTBET:A

Bormpoc 3. Ha kakoM G1aHke opopMIIsieTcss MHCTPYKIUS ?
a.Ha Omanke nucema;
b. Ha repboBom OmaHke;
c. Ha oOmiem Gnanke;
d. Ha GnaHke KOHKPETHOTO BUJIa TOKYMEHTA.
[IpaBunbHbIil 0TBET:C



Bormpoc 4. PacniopsxeHue — 310?

a.AKT yIIpaBJICHHs TOCYyAapCTBEHHOIO OpPraHa, UMEIOIINN BJIIACTHBIM XapakTep,
W3IAHHBIM B pPAMKAaX NPHUCBOCHHOM JTOJDKHOCTHOMY JIMIY, T'OCYJapCTBEHHOMY
OpraHy KOMIETEHUMH, HWMEIOMMA 0O0A3aTeNbHYI0 CWIy M TpaxIaH H
OpraHM3alrl, KOTOPBIM 3TO PACIIOPSIKEHHUE AIPECOBAHO.

b. IIpaBoBoii akT, U3MaBaeMblii PYKOBOAUTEISIMH MHUHHUCTEPCTB, BEIOMCTB,
OTJICJIOB, YMPABICHUHN, YUPEKACHUN, OOBEAUHEHUHN, OpraHU3aINNA, TPEITPUITHH,
JNEUCTBYIOLIMMH Ha OCHOBE €IMHOHAYAJINS

c. HopmaTuBHBIl aKkT, ycTaHaBAMBAKOIINKA NOPAIOK 00pa3oBaHUs, CTPYKTYpY,
(GYHKIUIO, KOMIIETEHIIMIO, OOS3aHHOCTH M OpraHu3aluio paboThl CHCTEMBI
rOCYyJIapCTBEHHBIX OPTaHOB.

[IpaBuibHBIN OTBET:A

Bormpoc 5. Kakux BH10B ObIBatOT pHKasbl? (BeIOEpUTE 2 BapuaHTa)
a. DuHaHCHpPOBaHUE JAEATEIBHOCTH;
b. Ilo namMuHOMY CcOCTaBYy;
c. ITo ocHOBHOM JESATEIBHOCTH;
d. Tumnossle.
[TpaBunbHBI oTBeT: B, C

Bormpoc 6. 13 kakux yacteld COCTOUT TEKC npuka3a? (BbiOepuTe 2 BapuaHTa)
a. KoHcratupyromei;
b. PacniopsiqutensHoOM;
C. YIIpaBJI€HYECKOM;
d. 3akmrounTEIBHOM.
[IpaBuibHBIN 0TBET:A,B

Bomnpoc 7. IIporokon — 310?

a. HopmaTuBHBIM HOKYMEHT, W34aBa€Mbli PYKOBOJMTEIIEM OpPTaHHU3ALUHA B
LEeJAX pelIeHUs] BOZHUKAIOIUX B MPOLECCE ACSITENbHOCTHU 3a]1ay;

b. OpraHu3alMOHHO-PACHOPSAIUTENbHBIA JTOKYMEHT, (PUKCUPYIOLIUN XOJ
00CYX/IeHHsI BONPOCOB M TNPHUHATHS PEIICHHS Ha COOpaHUSX, COBEIIAHUSX,
KOH(epeHUUAX U 3ace/laHnAX KOJIETHATbHBIX OPraHOB;

c. JIOKyMEHT, COCTaBJICHHbIH HECKOJbKUMH  JUIAMU  (KOMHCCHEN),
MOATBEPKIAIOIINN YCTAaHOBJICHHBIE (DaKThl, COOBITHS WJIH IEHCTBHUS.

[IpaBunbHBIN O0TBET: B

Bomnpoc 8. [latoii npoTtokona siBisieTcs?
a.Jlata mpoBeaeHUs: COOpaHUs;
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b.JlaTta cocTaBneHus: JOKYMEHTA,
c./laTta nognucanus.
[IpaBuibHBIN OTBET:A

Bormpoc 9. UTo 03HadaeT «IoBECTKa JHS»?

a. OdunmanpHOe COOOIIEHUE TOHKHOCTHOMY JIMIY C TPEIIOKEHHEM Kyza-
1100 MPUNTH, UITU YIPEKACHUIO — IPUCTIATh CBOETO MIPEICTaBUTEIIS;

b. [lepedyern BOIPOCOB, MOMJISKAINX OOCYKIEHUIO Ha COOpaHUH, COBEIIIAaHUH,
3aCe/laHuU.

[IpaBunbHBIN O0TBET: B

Bomnpoc 10. [To monHoTe OcBemieHus: xoaa 00CyKAeHUsT BOIPOCOB Ha 3acedaHUsiX
IPOTOKOJIBI JENSTCS Ha: (BBIOEPUTE HECKOJIBKO BAPUAHTOB)

a. [Tonnele;

b. O630pHBIE;

c. MynbTUMEIMIHBIE;

d. Kpatkue.

[IpaBwibHbIM 0TBET:A,D

Bomnpoc 11. CnpaBka — 3TO TOKYMEHT?

a. [loscHArommil copepkaHue OTIEIbHBIX MOJOKEHH OCHOBHOIO JTOKYMEHTa
(rutana, oT4eTa, MPOEKTa M T.I.) WIM OOBSICHAIONIUMN MPUYMHBI KaKOTO-JIMOO
coObITHSI, paKTa, MOCTYIIKA;

b. Copepxamuii onucaHue M TMOJATBEPKICHUE TE€X WM HUHBIX (DAKTOB U
COOBITHI;

c. HopMaTuBHBII TOKYMEHT, YCTAHABIMBAIOLIUN MpaBUiIa, OOLIME TPUHIIUIIBI
WIN XapaKTePUCTUKH, KacaroUIUMecs pPa3iINYHbIX BHUAOB JEATEIbHOCTH WIH HX
pE3yIbTaTOB.

[IpaBunbHBIN O0TBET: B

Bomnpoc 12. [lepeuncnure BUABI CIpaBoK: (BbIOEpETE 2 BapUaHTA)
a. JInmuHbIe;
b. ApxuBHbI€;
c. Cny>xeOHOro xapakrepa;
d. CpaBka ¢ mecta paboThl.
[TpaBwibHbBIM 0TBET:A,C

Bomnpoc 13. Kak Ha3pIBaeTCsi TOKYMEHT, aIpECOBAHHBIM PYKOBOIAUTEIIO JAHHOTO
WIM BBILIECTOSIIETO YUYPEKIAEHUS U HMHPOPMUPYIOIIUNA €ro O CIOXKHUBIIEHCS
cuTyanuu?
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a. OOBsICHUTENbHAS 3aIIMCKa;

b. Cny>xeOHas 3ammcka;

c. JlokimagHas 3amucka.

[TpaBuibHeIil oTBeT:C
Bomnpoc 14. Kak Ha3bIBaeTcsi TOKYMEHT, COCTABJICHHbIA HECKOJbKUMH JUIAMH U
MOJITBEP KIAIOIINI YCTaHOBIICHHBIN (DakT, coObITHE, AeiicTBHE?

a. [Iporokou;

b. AKT;

c. Pacniopsixenue.

[IpaBunbHBIN O0TBET: B

Bormpoc 15. YTBepxkaeHHBI CHCTEMAaTU3UPOBAHHBIN NIEPEUEHb €I, 3aBOJIUMBIX B
YUPEXKIACHUH, C YKa3aHUEM CPOKOB MX XPAaHEHHUS B YCTAHOBJIEHHOM MOPSAKE — 3TO?
a. Onuce;
b. Homenkinarypa e,
c. PerucrpanmonHnas kapTouka.
[IpaBumnbHBIN O0TBET: B

Bomnpoc 16. Kak Ha3piBaeTcsi COBOKYNMHOCTh TOKyMEHTOB, B3aHMMOCBS3aHHBIX II0
pU3HAKaM TMPOUCXOXKACHUS, Ha3HAUYCHUs, BUIA, ChEephl NEATEIbHOCTH, €IUHBIX
TpeboBaHU K X opopmiieHHI0?

a.ClIyK€OHbIE JOKYMEHTBI;

b.Ae10Mpou3BOACTRO;

C. cUCTeMa IOKyMEHTaI1U.

[TpaBuibHeIil oTBeT:C

Bompoc 17. JIoKyMEHTBI, COCTaBIISAIONIME CHUCTEMY IUIAHOBOM JTOKYMEHTAIUH,
00€eCIeYnBaIoT:

a.MUIAaHUPOBAHUE JEATEIBHOCTH YUYPEXKIECHUS M TOJBEIOMCTBEHHOW €My
CUCTEMBI;

b.IpOU3BOJICTBEHHYIO IOKYMEHTALUIO;

C.JJOKYMEHTALIUIO IO MaTepUaTbHO-TEXHUUECKOMY 00ECIICUEHHUIO.

[IpaBuibHBIN OTBET:A

Bonpoc 18. UYto oOecneunBalOT JAOKYMEHTBHI, COCTABJISIOIIME CHUCTEMY
pacropsIUTeILHON TOKYyMEHTAIINN?

a.peryJIMPOBaHUEC JICATCILHOCTH YUPSXKACHUS W €€ KOOPAWHAIMIO C
JEATEILHOCTHIO B3aMMOCBS3aHHBIX YUPEIKICHU;

b.cucrema IOKyMEHTAIMH 10 BhICIIIEMY 00pa30BaHUIO;

C.JIOKYMEHTAIIUIO TI0 MaTePUATbHO-TEXHUICCKOMY O0CCIICUCHHUIO.
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[TpaBusbHBIN OTBET:A

Bonpoc 19. HopmaTuBHBIA aKT, yCTaHAaBIUBAIOLIUI MOPAIOK 0Opa3oBaHUs,
CTPYKTYpPY, (GYHKIHIO, KOMIIETCHIIHIO, OOS3aHHOCTH W OPTaHMU3AIUI0 PabOTHI
CUCTEMBI TOCYAApPCTBEHHBIX OPraHoB, OJHOIO OpraHa, JU0O CTPYKTYpPHOIO
NO/Ipa3/IeJICHUs SBIIACTCA:

a.MHCTPYKILIHS;

b.monoxeHue;

C.yCTaB.

[IpaBunbHBIN O0TBET: B

Bonpoc 20.Kakane 70KyMEHTBI OTHOCSATCS K PACTIOPSIUTEIBHBIM?
a.MpUKa3bl, YKa3aHUs, PaCIOPSKEHUS;
b.MHCTPYKLIHUH, TPOTOKOJIBL;
C.aKThbl, CIIPABKH, TOKJIAHbIE 3AMUCKU.
[IpaBubHBIN OTBET:A

Bormpoc 21. B kakux ciayyasix U3Jal0Tcs panopsKeHUs U yKa3aHus ?
a.KorJa He0OXOIMMO MPUHATH HOPMATUBHBIN WM UHAUBUAYaJIbHBIA aKT;
b.omepaTuBHBIM BOIIPOCaM;
C.II0 OCHOBHBIM BOIIPOCAM KOMITETEHIIUN OPTaHU3ALIAH.
[IpaBumnbHBIN O0TBET: B

Bomnpoc 22. Kak Ha3bBaeTCs pacmopsaUTENbHBIM JOKYMEHT, H3JaBacMbIi
MUHUCTEPCTBAMH, BEJOMCTBAMH, OpraHU3alUsIMU NPEUMYIIECTBEHHO IO
BOIIpOCaM MH(POPMAIITMOHHO-METOIMUECKOTO XapakTepa?

a.yKa3aHue;

b.nmpukas;

C.IIPOTOKOJL.

[IpaBuibHBIN OTBET:A

Bonpoc 23. C xakux clI0B HAUMHAETCS pacopsAAUTENbHAS YaCcTh yKa3aHUs?
a.fpeJararo;
b.coo0b11aro;
C.IIPUKA3bIBAIO.
[IpaBuibHBIN OTBET:A

Bormpoc 24. Uto Takoe npukas?
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a.IPaBOBOM aKT, MPUHUMAEMBIA KOJUIETHEM MUHHCTEPCTBA WM BEIOMCTBA,
HAy4HbIM COBETOM H T.[.

b.3TO CBOA  TpaBWI, PETHUCTPUPYIOLUIUX  JEATEIBHOCTh  OpraHU3alUH,
YUpPEXKACHUN, OOIIECTB M TpaKJaH, HX B3aUMOOTHOLIEHUS C JIPyTUMHU
OpraHu3alysIMH W TpakJIaHAMH, IpaBa U OOA3aHHOCTH B OIPEIECICHHOU cdepe
rOCyJapCTBEHHOW WIIA XO35IMCTBEHHOM JIESATEIIBHOCTH;

C.3TO MPaBOBOM AaKT, HM3JAaBA€MbI PYKOBOAMUTEIEM OPraHU3ALMH B LENISIX
pElIeHNs] BOZHUKAIOIIUX B MPOIIECCE NE€ATEIbHOCTH 3aa4.

[TpaBuibHeIil oTBeT:C

Bormpoc 25. Ha kakom 6i1anke oopmiasieTcs mpoTOKOI?
a.Ha OJIaHKe KOHKPETHOTO BHJIA IOKYMEHTA,
b.Ha obmem Onanke popmata A4;
c.Ha repOOBOM OJIaHKe.
[IpaBunbHBI O0TBET: B

Bompoc 26. JloKyMEHT, TOSCHSIOIINK COACP)KaHUE OTACIBHBIX ITOJOXKEHUN
OCHOBHOTO JOKYMEHTA WA OOBSCHSIONMNA MPUYUHBI KaKOTO-TMOO COOBITHA,
¢dakTa, MOCTyMKa - 3TO:

a.JIOKJIaJHasl 3aITHCKa;

b.cimy>keOHast 3alncKa;

C.00BSICHUTEIbHAS 3aITHCKa.

[TpaBunbHeIi oTBEeT: C

Pa3nes nuCHMILUINHBI 3.
«Opranu3zauus NpoM3BOJACTBEHHBIX COBCIIAHNH, CEKPETAPCKas CJIyK0a;»

Bonpoc 1. Jlns yero HeoOxoauma HOMEHKIIaTypa Jaei?
a.JJIsl YHUUTOXKEHUS IOKYMEHTOB,;
b.1J1s1 OBICTPOTO MOUCKA TOKYMEHTOB;
C.JJISl BEJICHUS JISTIONPOU3BOICTBA.
[IpaBunbHbIM OTBET: B

Bomnpoc 2. Homenkiarypa aen cocTaBiIsieTcs:
a.B IV kBapTase Tekyuero roaa;
b.B | kBapTasie TeKyIIero roaa;
c.B III kBapTasie TeKymero roaa.
[IpaBumnbHBIM OTBET: A
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Bonpoc 3. B geno nomemaot:
a.JIOKyMEHTbI, HaXOISIIHECs Ha CTaJUU UCTIOTHEHHS,;
b.HCTIOTHEHHBIE TOKYMEHTHI;
C.KOTIUU JOKYMEHTOB.
[IpaBunbHBI OTBET: B

Bormpoc 4. B aene momkHO coaepkaTbest He 0oee (?) MUCTOB:
a.200;
b.300;

c.250.
[TpaBunbHsIil oTBeT: C

Bomnpoc 5. Bua oOpaiienust rpakjiaH, 11eJib KOTOPOTO OOpaTUTh BHUMAaHUE Ha
HEOOXOJIMMOCTh COBEPILEHCTBOBAHMS PAOOThI TE€X WM HHBIX T'OCYAapCTBEHHBIX
OpraHoOB, MPEANPHUITHI, YUPEKICHUN WK 00IIECTBEHHBIX OpraHU3alUi.

a.peJIJI0KEHNUE;

b.3asBnCHME;

C.JIOKJIaJ{HAsl 3alKCKa.

[IpaBumnbHBIN OTBET: A

Bormpoc 6. Ckombko XpaHATCS MPEIOKEHHUS, 3aMEUaHUs, KATOObI TPaKIaH?
a.5 ner;
b.10 ner;
c.1 rox.
[IpaBumnbHBIM OTBET: A

Bomnpoc 7. [lenenTpanusanus O3HA4AET:
a. paccpeIoTOUYCHHE JEIOMPOU3BOACTBEHHBIX ONIEPALIMI MEXKTY
CTPYKTYpPHBIMH
NO/IPa3ICICHUSMU YUPEKICHUS;
b. mpueM, peructpanus, KOHTPOJIb, Pa3MHOKEHHE TOKYMEHTOB;
C. 00beM TOKYMEHTO000POTa U COCTAB CTPYKTYPHBIX MOIPa3IEICHUIA.
[IpaBUIBbHBIN OTBET:A

Bormpoc 8. LlenTpanu3zaius no3BosisieT (BbIOEpUTE HECKOJIBKO BAPUAHTOB)
a. CHU3UTh CTOMMOCTD JI€JIONPOU3BOJCTBEHHBIX ONEPALIHIA;
b. yIy4IInTh OpraHru3alyo TPy/1a AEJONPOU3BOICTBEHHOTO IEPCOHANIA U, B
YaCTHOCTHU, BHEJIPUTh €r0 HOPMUPOBAHUE;
C. 00ecreunTh CrIeHUaIN3aHI0 U B3aUMO3aMEHSAEMOCTh PAOOTHHUKOB;
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d. pacnpenenenue paboT MO CIOKHOCTH BBHIMOTHEHUS U KB (PUKauu
VCTIOJIHUTENEH.
[IpaBunbHbI 0TBET:A,B,C

Bomnpoc 9. [lonoxenune o 1e10npon3BOICTBEHHBIX NOAPA3ACICHUSAX — ITO:

a.sIBJISIETCS JIOKAJIBHBIM aKTOM OPTaHU3alNH, PErIAMEHTUPYIOLIIUM
JIEIOMPOU3BOCTBO;

b. TOKYMEHT, perIaMeHTUPYIOLIUI MPOU3BOICTBEHHBIEC IOJTHOMOYHS U
00513aHHOCTH pPabOTHUKA.

C. MUCbMEHHBIN JOKYMEHT, COTJIAIIICHHE MEXIY PA0OTHUKOM U
paboToaTeneM, KOTOPOE yCTaHABIUBAET X B3aMMHBIC MPaBa U 00S3aHHOCTH

[IpaBWiIbHBIN OTBET:A

Bomnpoc 10. Jenmonpon3BoaCcTBO — 3TO:

a. 3TO COBOKYIHOCTb JOKYMEHTOB MEPCOHAIBHOIO YUYeTa, KOTOPbIE COIEPKAT
HanOoJIee MOJIHBIE CBEJEHUS O PAOOTHHUKE U €r0 TPYAOBOU AEATEIBHOCTH,

b. JlesTenbHOCTD 1O CO3/JaHUIO JOKYMEHTOB 1 OpraHU3aluy pabOThl C HUMHU.

C. 3TO CBOJI MPABUJI, PETUCTPUPYIOLIUX IE€ATEIbHOCTh OPraHU3aluid,
YUPEXKACHUH, OOIIECTB U IPaK1aH, UX B3aUMOOTHOILLEHUS C APYTUMHU
OpraHu3alysIMH U IpaklaHaMH, IpaBa U 00A3aHHOCTH B OIpEAEIICHHOM cepe
rOCyapCTBEHHOW WJIM XO35IMCTBEHHOMN AEATEIIbHOCTH.

[IpaBuibHBIN OTBET:B

Bomnpoc 11. ConpoBoauTenbHOE TUCHMO — 3TO?

a.0000111eHHOE Ha3BaHUE PA3IMYHBIX 110 COJIEPKAHUIO JOKYMEHTOB,
00eCTIeunBaIOIINX ONEPATUBHBIN HHPOPMAITHOHHBI 0OMEH MEXKITY
OpraHU3aIIsIMH.

b. ciry>)keOHO€ TUCHhMO, HUCTIOIB3YEMOE 1JI OTIPABKU JOKYMEHTOB, HE
MMEIOLIMX aJAPECHON YaCTH.

C. CIy>KeOHOEe MIChMO, HAPaBIISIEMOE C IENbIO MOTYUYSHHS KaKUX-JIN00
o(uIMaTbHBIX CBEICHUN WA JOKYMEHTOB.

[IpaBuibHBINM OTBET:B

Bomnpoc 12. Ckoapko (popM opraHuzamuu AeJI0NPOU3BOICTBA CYIIECTBYET?
a. 4,
b. 3;
c. 2.
IIpaBunbHbIi 0TBET: B

Bomnpoc 13. KTo yTBEpK1aeT nojaoKeHue 0 CTpyKTOPHOM MOAPA3AEIEHUN?
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a. HayanbHUK CTPYKTYpHOTO NOJIpa3aeiCHus;
b. Cekperapsn;

c. PykoBoaurens yupexieHus.

[IpaBunpHsIil 0TBET:C

Bormpoc 14.Kak Ha3bIBaeTCs JOKYMEHT, B KOTOPOM PETJIaMEHTUPYIOTCS
MIPOM3BOJCTBEHHBIC TTOTHOMOYHSI U 00SA3aHHOCTH pabOTHHUKA.

a. JIOBEepEHHOCTH;

b. lomKHOCTHAS HHCTPYKITHS;

c. HopmaTuBHBIN TOKYMEHT.

[IpaBuiibHBINM OTBET:B

Bormpoc 15. Uto Bxoaut B paznen "PpyHKuu paboTHUKA" B JOHKHOCTHOM
UHYTPYKLIHMH paOOTHHUKA?

a.Onpenensaorces MpeaMeT BEACHHsI I Y4acTOK pabOThl, 3aKPEIUICHHBIN 3a
COTPYIHHUKOM, II€pEeYeHb BUIOB padoT;

b.Yka3biBatoTcsi 0093aHHOCTH, CBSI3aHHBIE C MOJTOTOBKOW TJOKYMEHTOB,
NoJIy4eHrueM, 00pabOTKOM U Bblauel HHGOpMALIHH;

c.YCcTaHaBIMBAIOTCSI OCHOBHBIE 337]a4l paOOTHHKA (HApUMep, OCHOBHAS
3aja4a JeJIONPOU3BOAUTEIS — PETUCTPALMS JOKYMEHTOB), TOPAIO0K 3aMELICHHUS
JOJKHOCTH, MPO(PECCUOHANIbHBIE TPEOOBaHUS K pAOOTHHKY.

[IpaBWIBbHBIN OTBET:A

Bomnpoc 16. C kxem cornacoBbIBarOT JOKYMEHTHI IEHEKHOTO, MATEPUAIIBHOTO,
KPEAUTHOIO Xapakrepa?

a. C HAYaJIbHUKOM IOPUIUYECKOTO OT/IENA;

b. c 3amecTuTeNneM pyKOBOAUTEIS YUPEKACHUS;

C. C TJIaBHBIM OyXTasITepoM (OyXTraaTepom).

[IpaBuriibHbIM 0TBET:C

IlepeyeHb BONPOCOB K 3a4eTy MO JUCHUIJIMHE
«MHKEHEPHOE JAEJOITPON3BOACTBO»

[Ipenmer u 3agaum 1eI0TPOU3BOACTBA.

[IpoucxoxaeHne JOKyMEHTa.

[TonsTue «1oKymMeHT». Pacumpenne noHATHS «JOKYMEHTY.

Onpenenenue JOKYMEHTa B 3aKOHO/IATEIIbHBIX U HOPMATUBHBIX aKTaxX.
CornmanbpHasi CyIHOCTh U QYHKIIUN JOKYMEHTA.

[TonsiThe JOOKYMEHTHpOBaHUA. 3HAKM M 3HAKOBbIE cUCTeMbl. UXx
KJ1accuukanus.

ook wnE

17



7. IlucbMeHHOEe JOKYMEHTHpPOBaHKE. DTallbl pa3BUTHS MTUChMA.

8. N3obpa3utenpbHOe JOKYMEHTHPOBAHHUE.

9. JlokyMeHTHpOBaHWE HA UCKYCCTBEHHBIX SI3bIKAX.

10.Cuctems 3ammcu. CteHorpadusi.

11.ITorsTHS «CTTOCOO JOKYMEHTHPOBAHUS, «CPEACTBO TOKYMEHTHPOBAHHS,
«CHCTEeMa JOKYMEHTHUPOBAaHUs». TpaguIlmoHHbIe CTIOCOOBI JOKYMEHTHPOBAHUA.
Pa3BuTHe TEXHHYECKUX CPEACTB MUCHMEHHOTO JOKYMEHTHPOBAHHUS.
12.MexaHuueckasi 3anuch.

13.®dotoxumMuueckuii crmoco6. PazButrue poTo0KyMEHTUPOBAHUS.

14. KuHOJIOKYMEHTHUPOBAHUE.

15.91eKTpOMarHUTHBIH croco0 JOKYMEHTUPOBAHUS. DNEeKTPOHHOE
JIOKyMEHTUPOBAHHUE.

16./lokyMeHTHpOBaHHUE C UCIIOJIL30BAaHUEM JIa3E€PHBIX TEXHOJOTUHN (onTHYECKas
¥ MarHUTOONITHYECKAs 3aMKCh, TOJIOTpadus).

17.0cHOBHBIC TEXHOJOTHUM U CpPEICTBA KOMHMPOBAHUS W PA3MHOKCHUS
JIOKyMEHTOB.

18./IpeBHelimue Marepuaibl s nuchMa. bymara. CpoiicTBa m ¢dopmaTthl
Oymaru.

19.®otorpaduueckne Hocutenu wuHbopmarmu. Hocutenn MexaHWYECKOH
3aITHCH.

20.MarHuTHbIe HOCUTENM HHPOPMAITUH, UX BUIBI.

21.0nTuyecke W MarHuToonTudyeckue aucku. Hocurtenu Ha 0Gasze -
MaMSATH.

22 .BrnusHue THUIa MaTepUAIbHOTO HOCUTENS Ha HH()OPMAIMOHHYIO EMKOCTb,
JIOJITOBEYHOCTh U CTOMMOCTb JJOKYMEHTA.

23.CBoiicTBa TOKYMEHTUPOBAHHOW MH(POPMAIIUH.

24 VlnpopMaimoHHbIe YPOBHU JOKYMEHTA.

25.CTpyKTypa HOKyMEHTHpOBaHHOW HH(OpMaruu. PexkBU3UTHI U Qopmyisip
JIOKyMEHTA.

26.DopMyIsIp CY)KEOHOTO JTOKYMEHTa M €ro JIeMEHTHl. FOpuandeckas cuiia
JIOKyMEHTA.

27.IlonsTne TekcTa JoKyMmMeHTa. DYHKIIMOHAIBHBIC OCOOCHHOCTH TEKCTOB
MTMCHMEHHBIX JIOKYMCHTOB.

28.Bubl TEKCTOB 1 3JIEMEHTHI TEKCTa CITY>KEOHBIX JIOKYMEHTOB.
29.Yuudukamus TeKcTa JOKyMEHTA.

30.I'umeprekcT.

31.PenakTupoBaHue IOKYMEHTOB.

32.Metonbl  winaccupukanuu  AOKYMEHTOB.  OCHOBaHUSI HW  CXEMBI
KJaccu(uKanm JOKyMEHTOB.

33.CeMaHTHUECKHE U (PYHKIIMOHAJIbHBIC KJIACCU(DUKAIIUH.

34 Knaccudukanus  maTepualbHbIX  HOCHUTENEH  JTOKyMEHTHPOBAHHOU
uH(popMaIuu U KiaccuuKalus no cnocody JOKyMEHTUPOBAHHUSI.
35.Knaccudukanuss JTOKYMEHTOB IO HMX OBITOBAHUIO B  COIMAJILHOM
MIPOCTPAHCTBE U BPEMEHHU.
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36.ITonsiTne «cucremMa JoKymeHTanuu». Mcropuueckoe pa3BUTHE CHUCTEM
JIOKyMEHTAITUH.

37.0cHoBHBIC (DYHKIIMOHAJIBHBIE CHUCTEMBI JOKYMEHTanuu B Poccuiickon
denepanum.

38.YuudunmpoBaHHbIe CUCTEMBbI JIOKYMEHTAIUU. Knaccudukaropsr
JOKyMEHTUPOBAHHON WH(OpMAaIuu.

39.IToHsTHE «TIOKYMEHTHBIE PECYPCHI», UX 00Ias XapaKTepHUCTHKA.
40./loxymeHTanbHbIC (GOHABI MPEATIPUATHH, YIPESIKICHUHN, OpraHu3aIui.

41. IlepcoHanbHbIE TOKYMEHTHBIE PECYPCHI

42.ApxvBHbIC HHGOPMAIIMOHHBIE PECYPCHI.

43.]lokyMeHTHBIE pecypchl OMOINOTEK, My3eeB, HH(POPMAITMOHHBIX IIEHTPOB.
44 PacnipenenéHHble JOKYMEHTHBIE PECYPCHI.

45.JlokyMeHTHas KOMMYHUKAIMsI. DBOIIOIUS JOKYMEHTHBIX KOMMYHUKAIIUH.
46.J/lokyMEeHTHBIEC IOTOKH.

47.]1okyMEHTHBIC KaHAJIbI.

48. KoMMyHUKaITMOHHBIC Oapbephl M ITyTH X MTPEOTOTICHHUS.

49.0CHOBHBIE BUBI JOKYMEHTHOU JIeATeTbHOCTH. [[pOM3BOCTBO TOKYMEHTOB.
50.06paboTKa JOKyMEHTOB.

51.OkcnepTr3a IEHHOCTH JTOKYMEHTOB, €€ BO3HHUKHOBEHHE W DPa3BUTHE.
[TpuHIUTIBI, KPUTEPHUH U METOJIBI OTIPEACIICHHSI IICHHOCTH JJOKYMEHTOB.

52. XpaHeHue T0KyMEHTUPOBAaHHOU HH(POPMAIIUH.

53. Ilouck JOKYMEHTUPOBAHHON HH(POPMAIIUH.

54. Vcnonb3oBaHWE TOKYMEHTOB. YTpaBlIEHUE TOKYMEHTAIlMEH M IMyTH €ro
COBEPILIEHCTBOBAHUS.
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